TERMS AND CONDITIONS FOR APPOINTING
RETIRED OFFICERS AS INQUIRY OFFICERS
The Retired Government Officer, hereinafter, referred to as
Inquiry Officer (IO):
1.

should not be more than 70 years of age as on the 1st July of the
year of his empanelment;

2.

should be in sound health, physically and mentally;

3.

shall not engage himself/herself in any other professional work or
service, which is likely to interfere with the performance of his/her
duties as Inquiry Officer;

4.

shall be appointed as IOs by the Disciplinary authority of the
Charged Officer whose case is entrusted to him/her;

5.

will be entrusted with the Inquiries on 'Case-to-case' basis, by the
Disciplinary authority;

6.

shall maintain strict secrecy in relation to the documents he/she
receives or information/data collected by him/her in connection
with the Inquiry and utilise the same only for the purpose of Inquiry
in the case entrusted to him/her. No such documents/information
or data are to be divulged to any one during the Inquiry or after
presentation of the Inquiry Report. The I.O. entrusted with the
Inquiries will be required to furnish an undertaking to maintain strict
secrecy and confidentiality of all records/documents/ proceedings
etc. All the records, reports etc. available with the I.O. shall be
duly returned to the authority which appointed him/her as such, at
the time of presentation of the Inquiry Report;

7.

8.

shall be paid a lumpsum remuneration of Rs.5000/- (Rupees Five
thousand only), per Departmental Inquiry Report, in a case, by the
Department/Organisation to which the charged officer belongs;
shall be paid, in addition to the remuneration of Rs.5000/-, an
amount of Rs.1000/- (Rupees One thousand only) per
Departmental Inquiry Report, for clerical and Stenographic work,
which the IO has to arrange by himself/herself.

9.

will be entitled, besides the above, reimbursement of Rs.500/(Rupees five hundred only) as Conveyance Charges, per
Departmental Inquiry Report (applicable only if the place of Inquiry
is a 'A' or 'B-1" class cities);

10.

shall conduct the inquiry proceedings only in the office premises of
the Department/Organisation, which engages him/her.

11.

the inquiry proceedings are to be conducted at the headquarters of
the Departments/Organisations or at the place of concentration of
the charged officer(s), witnesses etc.
In unavoidable
circumstances where the Inquiry Officer has to undertake travel for
conducting inquiry, the rate of TA/DA in such cases may be
permissible to the rate applicable to the serving officers of
equivalent rank;

12.

shall be provided with a room with furniture and lockable almirahs
by the concerned Department/Organisation, which engages
him/her on the days of Inquiry;

13.

shall be provided with the stationery/postage
Department/Organisation, which engages him/her;

14.

shall be terminated from the services of an IO at any time by the
Appointing Authority, without notice and without assigning any
reasons. However, the concerned authority has to intimate the
Central Vigilance Commission the reasons for doing so that the
Commission can take in to account those things while reviewing
the panel; and

15.

shall submit the inquiry report after completing the inquiry within
six months from the date of his appointment as Inquiry Officer to
become eligible for payment of remuneration as indicated at item
No. 7 to 9.

by

the

